WM/P2: Non-hazardous Waste Reduction Guidelines

Department: Environmental Protection

Program: Waste Minimization and Pollution Prevention

Owner: Program Manager, Rich Cellamare

Authority: ES&H Manual, Chapter 22, Waste Minimization and Pollution Prevention

Note These waste reduction measures are presented as guidelines since it is expected
that a combination of these measures may be implemented within a SLAC
department or area but not all of these measures may be applicable to all
departments or areas. Departments and areas are encouraged to use a
combination of measures to achieve the best results and continuously improve
when appropriate.

Reduce

Eliminate or reduce the source of non-hazardous waste generation through source
reduction. Examples of ways to reduce sources of non-hazardous waste include

e Buy and use only what you need. Do not overstock

Buy products with longer shelf lives when possible

Buy products without excessive packaging

Use material completely or give excess material to others

Only make as many copies of a document as you need

Make double-sided copies when possible

Use the phone or e-mail instead of paper memos when feasible

Preview documents before printing

Use routing slips instead of making multiple copies of documents

Repair broken products rather than discarding them

Work with the Purchasing Department to buy products with recycled material content

when such products are suitable replacements for those made from virgin materials

e Contact the waste minimization and pollution prevention (WM/P2) program manager
for information on waste reduction measures before starting a new project that will
generate a significant amount of non-hazardous waste

Reuse

Reusing material when possible minimizes non-hazardous waste generation. Examples of
ways to reuse non-hazardous waste include

e Use the blank side of paper that was used on only one side for scratch paper before
recycling it

Reuse interoffice envelopes

Reuse styrofoam packing beads (“peanuts™)

Reuse paper clips and rubber bands

Use a reusable mug instead of disposable cups

In the SLAC Cafeteria, use reusable trays instead of disposable ones when possible
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e Check with other users or the Salvage Group for materials already available from
SLAC or DOE before purchasing new products

e Contact the Salvage Group (Ext. 2329) for pickup of unneeded items and equipment.
See the web site for a list of the types of items the Salvage Group will pick up.!

1 *“Salvage: Use and Disposal”, https://wwwe-internal.slac.stanford.edu/bsd/pc/use_disposal.htm
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