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1 Purpose 
The purpose of this procedure is to ensure traffic safety for workers, motorists, bicyclists, and pedestrians 
within and around temporary work sites; protect equipment; minimize traffic disruption; and provide access 
for emergency response vehicles by defining the standards and specifications for temporary traffic control. 
It covers determining whether a temporary traffic control plan is needed and creating, reviewing, and 
executing a plan, for both subcontractor- and SLAC-performed work. It applies to SLAC points of contact 
(POCs), project managers (PMs), field construction managers (FCMs), service managers (SM) and 
subcontractors; and SLAC Site Security, Health and Safety Services, and the SLAC fire marshal.  

2 Procedures 
These procedures are intended to ensure temporary traffic control plans are documented when required, 
include needed standards and specifications, and are reviewed and approved by the required stakeholders 
before work begins that impacts traffic at SLAC.  

2.1 When a Plan Is Required 
A plan is required for any work that meets any of the following conditions: 

 Closes a lane on any section of SLAC roads (alleys, driveways, including the north and south side of 
the klystron gallery road) for more than one hour 

 Completely closes either lanes or the entire road on any section of SLAC roads (alleys, driveways) 

 Affects the Main Gate or Alpine Gate 

 Affects emergency (fire, medical, and/or law enforcement) access 

 Affects pedestrian/bicycle pathways anywhere on the site 

 Affects access to or causes a loss of parking spaces  

If the work does not meet any of the above conditions, the SLAC fire marshal and SLAC Site Security 
must still be notified, via e-mail. A phone conversation is not evidence of notification.   

https://esh.slac.stanford.edu/hazardous_activities/traffic_vehicular/
https://www-internal.slac.stanford.edu/esh/docreview/reports/revisions.asp?ProductID=646
https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficProcedAccidentReport.pdf
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2.2 Required Elements 
If a traffic control plan is required it must  

1. Comply with California Manual on Uniform Traffic Control Devices for Streets and Highways, Part 6, 
“Temporary Traffic Control” (California MUTCD, Part 6). Required distances as specified in MUTCD 
may be adjusted for SLAC’s specific roadway conditions.  

2. Include the elements listed in Table 1. A traffic control plan that does not include all of the required 
elements listed below will be found incomplete and returned for revision and re-submittal. 

3. Give equal consideration to construction work and the SLAC community and to all aspects of travel, 
pedestrian, bicycle, and vehicle, through the work zone. 

Table 1  Detailed Temporary Traffic Control Plan Requirements 

Phase Requirement 

Development  Be legible: using either ink or computer generated graphics, Google images of the area, lane 
configuration, parking, and sidewalk relative to the proposed work area and the locations of 
traffic signs, barricades, cones, and location of the flaggers  

 Be provided in PDF format 
 Include a project schedule showing each phase affecting traffic and the planned method of 

handling traffic by phase, including dates and times of any closures of roadways 
 Include a description, including images, of emergency response vehicle access. If the road 

or area is completely blocked, preventing access by an emergency responder, a contingency 
plan must be included.   

 Show all streets in the work zone vicinity to ensure proper orientation 
 Show existing striping, pavement markings, painted crosswalks, and bike lanes, including 

total roadway widths, individual lane widths, bike lane widths, median dimensions  
 Indicate posted speed limits  
 Show location and dimensions of the construction work zone  
 Show staging area and materials storage area, as appropriate  
 Indicate locations of construction signs, barricades, and delineators, including cones 
 List all needed signage 
 Feature a legend defining all symbols, designated with Caltrans nomenclature (see California 

MUTCD, Part 6) 
 Show all parking restriction zones and signs, as appropriate 

Implementation  Traffic control devices installed and maintained to ensure the safe movement of traffic and 
pedestrians/bicyclist/emergency vehicles through, or around, the work area and provide 
maximum protection and safety to workers 

 All delineators equipped with reflective bond at night time  
 Signs and barricades, shown on the plan, to direct pedestrians/bicyclist/emergency traffic 

through or around the work zone  
 All traffic control devices provided to conform to California MUTCD, Part 6 
 All traffic control devices removed from view when not in use 
 Flaggers provided as deemed necessary following California MUTCD, Part 6  

https://dot.ca.gov/programs/safety-programs/camutcd
https://dot.ca.gov/programs/safety-programs/camutcd
https://dot.ca.gov/programs/safety-programs/camutcd
https://dot.ca.gov/programs/safety-programs/camutcd
https://dot.ca.gov/programs/safety-programs/camutcd
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Phase Requirement 
 All conflicting signs covered or removed 
 CAUTION STEEL PLATES AHEAD and/or ROUGH ROAD signs in advance of steel plate 

bridging 
 A minimum of twelve (12) foot wide travel lanes maintained at all times 
 Work impacting traffic flow restricted to between 9:00 AM to 3:00 PM. In special 

circumstances the work may start earlier or go later only if additional pathways for vehicle 
traffic are created during rush hour. 

 For complete road closure, immediate emergency access provided if needed to fire 
department and SLAC Site Security  

2.3 Schedule 
Plans must be 

1. Submitted five working days before the start of work 

2. Reviewed and approved within two working days (that is, approval must be complete three working 
days before start of work) 

3. Be publicized in SLAC Today two days before work begins and presented at the earliest available Plan 
of the Week meeting (on Mondays)  

2.4 Subcontractor-performed Work 
 

Step Person Action 

1.  PM /SM/POC Determines whether a plan is required (see threshold logic above) 
 If needed indicates on the Subcontractor Safety: Work Classification Form 

and/or Subcontractor Safety: Site-specific Safety Plan Content and Approval 
Form (SSSP) 

2.  Subcontractor  Develops plan following detailed requirements (Table 1) 
 Submits plan to the PM/FCM/SM/POC  

3.  PM/FCM/SM/POC Reviews the plan 
 If deemed unacceptable, provides comments and requests revision  
 If deemed acceptable, completes and documents approval on the Traffic and 

Vehicular Safety: Temporary Traffic Control Plan Approval Form and 
coordinates the additional reviews and approvals   

4.  Health and Safety 
Services 
representative, fire 
marshal, and SLAC 
Site Security 

Reviews the plan  
 If deemed unacceptable, provides comments  
 If deemed acceptable, documents approval on the Temporary Traffic Control 

Plan Approval Form 

5.  SLAC Site Security  Provides the approved plan and signed approval form to PM/FCM/SM/POC 
 Submits project-related traffic announcement to SLAC Today 

https://portal.slac.stanford.edu/apps/esh/InfoPath/formviews/subcontractor.aspx
https://www-group.slac.stanford.edu/esh/eshmanual/references/subcontractorFormSSSP.pdf
https://www-group.slac.stanford.edu/esh/eshmanual/references/subcontractorFormSSSP.pdf
https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficFormTrafficControlApproval.pdf
https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficFormTrafficControlApproval.pdf
https://intranet.slac.stanford.edu/


SLAC National Accelerator Laboratory 
Environment, Safety & Health Division 
Traffic and Vehicular Safety | Temporary Traffic Control Plan Procedure 

Step Person Action 
 Forwards copy of the approved plan and signed approval form to the Building 

Inspection Office 

6.  PM/FCM/SM/POC  Ensures the approved plan and signed approval form are attached to the 
SSSP, if one is required, and they are available at the job site 

 Reviews project and traffic control plan at the Plan of the Week meeting   

7.  Subcontractor  Implements the approved plan 
 Works with the PM/FCM/SM/POC if any modifications or changes are needed 

and revises plan 

8.  PM/FCM/SM/POC  Informs SLAC Site Security of all proposed changes to the approved plan 
 If changes to the plan are required, coordinates reviews and approvals   

9.  PM/FCM/SM/POC  Notifies SLAC Site Security when work approved by plan is completed 

 

2.5 SLAC-performed Work 
 

Step Person Action 

1.  PM /SM/POC  Determines whether a plan is required (see threshold logic above) 
 Ensures plan is completed, following detailed requirements (Table 1)  
 Submits plan and Traffic and Vehicular Safety: Temporary Traffic Control 

Plan Approval Form for review and approval  

2.  Health and Safety 
Services 
representative, fire 
marshal, and SLAC 
Site Security 

Reviews the plan  
 If deemed unacceptable, provides comments  
 If deemed acceptable, documents approval on the Temporary Traffic 

Control Plan Approval Form 

3.  SLAC Site Security  Provides the approved plan and signed approval form to PM/SM/POC 
 Submits project-related traffic announcement to SLAC Today  

4.  PM/SM/POC  Ensures the plan and approval form are included in the work integration 
plan or work planning and control folder (see Chapter 2, “Work Planning 
and Control”) and they are available at the job site  

 Forwards copy of the plan and form to the Building Inspection Office 
 Reviews project and traffic control plan at the Plan of the Week meeting  

5.  PM/SM/POC  Implements the approved plan 

6.  PM/SM/POC  Informs SLAC Site Security of all proposed changes to the approved plan 
 If changes to the plan are required, coordinates reviews and approvals   

7.  PM/SM/POC  Notifies SLAC Site Security when work approved by plan is completed 

https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficFormTrafficControlApproval.pdf
https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficFormTrafficControlApproval.pdf
https://intranet.slac.stanford.edu/
https://esh.slac.stanford.edu/general/wpc/
https://esh.slac.stanford.edu/general/wpc/
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3  Forms 
The following forms and systems are required by this procedure: 

 Traffic and Vehicular Safety: Temporary Traffic Control Plan Approval Form (SLAC-I-720-0A21J-
004). Form for documenting the approval of temporary traffic control plans 

4 Recordkeeping 
The following recordkeeping requirements apply for this procedure: 

 Completed plans and forms will be kept available on the job site. SLAC Site Security will maintain 
copies of record. 

5 References 
SLAC Environment, Safety, and Health Manual (SLAC-I-720-0A29Z-001) 

 Chapter 13, “Traffic and Vehicular Safety”  

 Chapter 2, “Work Planning and Control” 

 Chapter 42, “Subcontractor Safety”  

– Subcontractor Safety: Work Classification Form (SharePoint) 

– Subcontractor Safety: Site-specific Safety Plan Content and Approval Form (SLAC-I-730-0A21J-
025) 

Other SLAC Documents 

 SLAC Today, “Access Information”  

Other Documents 

 California Department of Transportation. California Manual on Uniform Traffic Control Devices, Part 
6, “Temporary Traffic Control” (California MUTCD, Part 6) 

 

https://www-group.slac.stanford.edu/esh/eshmanual/references/trafficFormTrafficControlApproval.pdf
https://esh.slac.stanford.edu/eshmanual/
https://esh.slac.stanford.edu/hazardous_activities/traffic_vehicular/
https://esh.slac.stanford.edu/general/wpc/
https://esh.slac.stanford.edu/general/subcontractor/
https://portal.slac.stanford.edu/apps/esh/InfoPath/formviews/subcontractor.aspx
https://www-group.slac.stanford.edu/esh/eshmanual/references/subcontractorFormSSSP.pdf
https://intranet.slac.stanford.edu/
https://dot.ca.gov/programs/safety-programs/camutcd/
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