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Chapter 20: Lead Safety   

Standard Lead Shielding Purchasing Procedure  
Product ID: 618 | Revision ID: 2858 | Date published: 4 May 2026 | Date effective: 4 May 2026 
URL: https://www-esh.slac.stanford.edu/eshmanual/references/leadProcedPurchaseStandard.pdf 

1 Purpose 
The purpose of this procedure is to minimize the amount of lead and lead contamination at SLAC.  

This procedure covers the purchase of standard, non-custom, bricks and sheets of lead shielding. It does not 
cover the purchase of custom items such as unique lead shielding forms and research equipment containing 
lead.  

It applies to lead users, supervisors, chemical requesters, the Central Lead Storage manager, and the lead 
safety program manager. 

2 Procedure 
Step Person Action 

1.  Lead user Characterizes required lead item(s), including dimensions, quantity, location of use, 
and purpose 
Spaghetti lead, pencil lead, and lead wool are no longer purchased or used in 
shielding at SLAC and are considered banned materials because these forms have 
the largest surface area and produce the largest amount of lead dust (see Lead 
Safety: Lead Management Requirements). 

2.  Lead user Contacts the Central Lead Storage manager (the Building 413 building manager) to 
determine lead availability 

3.  Central Lead Storage 
manager 

Informs lead user of availability of requested item(s) 

4.  Lead user Determines suitability of lead in storage. If no suitable lead is available, submits 
request to lead safety program manager using Lead Safety: Standard Lead 
Shielding Purchase Justification Form 

5.  Lead safety program 
manager 

Reviews request 

6.  Lead user If approved by lead safety program manager, submits request to management 

7.  Manager Determines if new lead purchase is justified and approves or denies request 

8.  Lead user If request approved, submits completed form to their chemical requester   

9.  Chemical requester Places order for new lead item using the chemical management system  

10.  Chemical requester Keeps completed justification form and sends a copy to the user 

https://esh.slac.stanford.edu/hazardous_substances/lead/
https://www-internal.slac.stanford.edu/esh/docreview/reports/revisions.asp?ProductID=618
https://www-esh.slac.stanford.edu/eshmanual/references/leadProcedPurchaseStandard.pdf
https://www-esh.slac.stanford.edu/eshmanual/references/leadReqManagement.pdf
https://www-esh.slac.stanford.edu/eshmanual/references/leadReqManagement.pdf
https://oraweb2.slac.stanford.edu/apex/oradb1/f?p=111:1
https://www-esh.slac.stanford.edu/eshmanual/references/leadFormPurchaseStandard.pdf
https://www-esh.slac.stanford.edu/eshmanual/references/leadFormPurchaseStandard.pdf
https://slac.sharepoint.com/sites/ESH/cwm/SitePages/Chemical-Lifecycle-Management.aspx
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3 Forms 
The following forms and systems are required by this procedure: 

 Lead Safety: Standard Lead Shielding Purchase Justification Form (SLAC-I-730-0A09J-008). Form 
for existing lead inventory does not meet requester’s needs  

 Chemical Management System. Information on ordering and tracking chemicals; includes links to 
safety data sheets 

4 Recordkeeping 
The following recordkeeping requirements apply for this procedure: 

 Purchases of new lead are tracked through the Chemical Management System. 

 The chemical requester keeps the original justification form and the lead user keeps a copy available to 
show compliance.  

5 References 
SLAC Environment, Safety, and Health Manual (SLAC-I-720-0A29Z-001) 

 Chapter 20, “Lead Safety”  

– Lead Safety: Lead Management Requirements (SLAC-I-730-0A09S-036) 

 Chapter 40, “Chemical Lifecycle Management” 

Other SLAC Documents 

 Chemical and Waste Management (SharePoint) 

 SLAC Building Information 

https://www-esh.slac.stanford.edu/eshmanual/references/leadFormPurchaseStandard.pdf
https://slac.sharepoint.com/sites/ESH/cwm/SitePages/Chemical-Lifecycle-Management.aspx
https://slac.sharepoint.com/sites/ESH/cwm/SitePages/Chemical-Lifecycle-Management.aspx
https://esh.slac.stanford.edu/eshmanual/
https://esh.slac.stanford.edu/hazardous_substances/lead/
https://www-esh.slac.stanford.edu/eshmanual/references/leadReqManagement.pdf
https://esh.slac.stanford.edu/hazardous_substances/chemmanage/
https://slac.sharepoint.com/sites/ESH/cwm/
https://oraweb2.slac.stanford.edu/apex/oradb1/f?p=111:1

	Standard Lead Shielding Purchasing Procedure 
	1 Purpose
	2 Procedure
	3 Forms
	4 Recordkeeping
	5 References


