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1 Purpose

The purpose of this procedure is to ensure that each authorized worker is familiar with the SLAC control of
hazardous energy (CoHE) program, understands their responsibilities under the program, and demonstrates
proper lockout technique and lockout procedure compliance when performing a lockout.

This procedure covers certifying authorized workers.

It applies to workers, supervisors, CoHE assessors, and SLAC Training.

Important Only workers who have completed this certification process are considered authorized to

perform lockouts and only for the types of lockout for which they are certified. Workers must
be re-certified each year following this same process.

2 Procedure

A worker must complete this procedure before first performing lock and tag at SLAC, then annually.

2.1 Prerequisites

Before beginning this process, the worker must have been assigned and completed the following courses:
=  ESH Course 432, Hazard Recognition and Risk Tolerance Seminar (ESH Course 432)

=  ESH Course 157, Control of Hazardous Energy (ESH Course 157) or ESH Course 157R, Control of
Hazardous Energy (CoHE) Refresher (ESH Course 157R)

The worker must also view the computer-based Master Lock Lockout/Tagout video.

The worker must become familiar with and review Chapter 51, “Control of Hazardous Energy”.

2.2 Procedure

Step  Person Action

1. Supervisor Assigns either
= ESH Course 157PRA, for authorized workers establishing or leading a lockout, or
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Step  Person Action
= ESH Course 157JN, for authorized workers who are only joining, not establishing a
lockout
2. Supervisor Completes the Control of Hazardous Energy: Request for Authorized Worker Certification
Form

Checks one or more types of lockout the worker will be participating in:

= Simple lockout. Worker will be applying a single lock on an energy isolation point for
equipment with a single energy source, without hazardous stored energy and with no
potential to release a hazardous material.

= Group lockout. Worker will be joining an established group lockout, not applying their
own personal locks to equipment.

= Complex lockout. Worker will be deploying multiple locks on a piece of equipment
following an approved plan for energy isolation.

= Lead authorized worker. Worker will be serving as the lead authorized worker on a
group or complex lockout.

3. Supervisor Sends completed request for certification form to the worker
4, Worker Contacts an assessor in their department to arrange the practical
5. Worker and Schedule practical
assessor
6. Worker Brings to the practical

= Completed request for certification form
= Own personal lock and tag

7. Worker Attests that their personal LOTO locks have only one key

Follows the assigned procedure and properly locks out equipment or applies a personal
LOTO lock and tag to a group lockbox

8. Assessor Leads discussion, ensuring all applicable topics are covered

Confirms, through discussion and observation, that the worker is knowledgeable in the
SLAC CoHE / LOTO program and understands their responsibilities

9. Assessor Completes the Control of Hazardous Energy: Authorized Worker Certification Form

Following instructions on the certification form, submits the completed request for
certification and certification forms

10.  SLAC Training Credits the worker for completed 157PRA or 157JN

3 Forms

The following forms and systems are required by this procedure:

= Control of Hazardous Energy: Request for Authorized Worker Certification Form (SLAC-I-730-
0A10J-010). Form for requesting certification of authorized workers

= Control of Hazardous Energy: Authorized Worker Certification Form (SLAC-I-730-0A10J-004). Form
for certifying authorized workers on assigned lockout/tagout procedures (restricted access, available
form the Control of Hazardous Energy Program Site [SharePoint])
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CoHE Assessor List. List of CoHE assessors by department (available form the Control of Hazardous

Energy Program Site [SharePoint])

4 Recordkeeping

The following recordkeeping requirements apply for this procedure:

Certification records and completed forms are maintained by the control of hazardous energy program

manager.

SLAC Training maintains the training records.

5 References

SLAC Environment, Safety, and Health Manual (SLAC-1-720-0A29Z-001)

Chapter 51, “Control of Hazardous Energy”

—  Control of Hazardous Energy Program Site (SharePoint)

Other SLAC Documents

SLAC Training Assignment (STA)
ESH Course 157, Control of Hazardous Energy (ESH Course 157)

ESH Course 157R, Control of Hazardous Energy (CoHE) Refresher (ESH Course 157R)
ESH Course 157PRA, Control of Hazardous Energy Practical (ESH Course 157PRA)

ESH Course 157JN, Joining Established Group Lockout/Tagout for Authorized Workers Practical
(ESH Course 157IN)

ESH Course 432, Hazard Recognition and Risk Tolerance Seminar (ESH Course 432)

Master Lock Lockout/Tagout video
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