
Hazardous Materials: Storage Inspection Procedure and 
Form 
Department: Industrial Hygiene and Information Management 
Program: Hazardous Materials 
Owner: Program Manager 
Authority: ES&H Manual, Chapter 40, Hazardous Materials1 

Monthly documented inspections must be carried out by the chemical asset custodian or 
designated person for all chemical storage areas and all chemical container types. 
Inspection results must be kept on record for a minimum of one year, and must be made 
available to ES&H when requested. The following forms can be adapted to meet the 
specifications of your storage area, but all basic inspection elements must be included. 

Note For inspection requirements for hazardous waste storage areas and waste 
containers, see Chapter 17, “Hazardous Waste”. 2 

Documenting Inspection Results 

1. Enter the inspection location on the inspection form and verify that this location is 
accurately mapped on the CMS chemical use map.3 If the location is new, or 
information is missing or out of date, contact the hazardous materials program 
manager or the ESH coordinator to relay any updates. 

2. Each month, enter the date, your initials, and place a “check” in every square that 
applies to this location if the condition meets all safety requirements. The form 
accommodates 12 inspections, or one full year. 

Note  If the item does not apply, cross the section out. For example, if there are no 
compressed gas cylinders (CGCs), mark one large line or “X” through the 
section. Alternatively, modify the form to more closely meet the conditions of 
the storage area. 

3. If an inspection item requires corrective action, record your observations and 
comments on the “Observations and Corrective Actions Log” below. Also record the 
date that the corrective action was completed. 

 

                                                 

1  SLAC Environment, Safety, and Health Manual (SLAC-I-720-0A29Z-001), Chapter 40, “Hazardous 
Materials”, http://www-group.slac.stanford.edu/esh/hazardous_substances/haz_materials/policies.htm    

2  SLAC Environment, Safety, and Health Manual (SLAC-I-720-0A29Z-001), Chapter 17, “Hazardous 
Waste”, http://www-group.slac.stanford.edu/esh/environment/hazardous_waste/policies.htm  

3  “Chemical Use Maps”, http://www-group.slac.stanford.edu/esh/groups/cgs/hmaq/cms/ (System 
Links>Chemical Use Maps) 
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Hazardous Materials: Storage Inspection Procedure and Form 

Inspection location: 

 Check this box if this location is accurately mapped on the CMS chemical use map per the accompanying instructions. 
 

Storage Area All Containers 
Additional Inspection Items for Compressed Gas 
Cylinders (CGC)    

Inspection Date Ins
pe

cto
r’s

 In
itia

ls 

St
or

ag
e a

re
a h

as
 pr

op
er

 si
gn

ag
e 

an
d s

ign
s a

re
 le

gib
le 

St
or

ag
e a

re
a f

re
e o

f s
pil

ls 
an

d 
lea

ks
 an

d c
on

tai
ne

rs 
ar

e n
ot 

in 
co

nta
ct 

wi
th 

sta
nd

ing
 w

ate
r 

Ey
e w

as
h\s

afe
ty 

sh
ow

er
s s

er
vic

ed
 

an
d t

ag
ge

d (
we

ek
ly)

 
ER

 eq
uip

me
nt 

 an
d s

pil
l k

its
 

fun
cti

on
al 

an
d m

ain
tai

ne
d 

Fir
e e

xti
ng

uis
he

rs 
se

rvi
ce

d a
nd

 
tag

ge
d (

mo
nth

ly)
 

Co
nta

ine
rs 

pr
op

er
ly 

lab
ele

d a
nd

 
lab

els
 ar

e l
eg

ibl
e 

Co
nta

ine
rs 

fre
e o

f d
am

ag
e, 

re
sid

ue
, o

r c
or

ro
sio

n 
Ap

pr
op

ria
te 

se
co

nd
ar

y 
co

nta
inm

en
t is

 in
 pl

ac
e 

Co
nta

ine
rs 

se
ale

d w
ith

 tig
ht-

fitt
ing

 
lid

s/b
un

gs
 

Inc
om

pa
tib

les
 pr

op
er

ly 
se

gr
eg

ate
d 

CG
Cs

 se
cu

re
d t

o r
ac

k o
r w

all
 w

ith
 

tw
o s

tra
ps

 or
 ap

pr
ov

ed
 al

ter
na

te 

CG
C 

va
lve

s c
los

ed
 an

d f
itte

d w
ith

 
sa

fet
y c

ap
s 

CG
Cs

 co
nta

ini
ng

 to
xic

 or
 

fla
mm

ab
le 

ga
se

s l
ea

k t
es

ted
 

(m
on

thl
y) 

Em
pty

 C
GC

s l
ab

ele
d “

em
pty

” a
nd

 
se

gr
eg

ate
d f

ro
m 

CG
Cs

 co
nta

ini
ng

 
pr

od
uc

t 

CG
Cs

 w
ell

 ve
nti

lat
ed

, n
ot 

blo
ck

ing
 

ex
its

 or
 ne

ar
 a 

he
at 

so
ur

ce
    

 
(>

12
5

 F
) 

Ob
se

rva
tio

ns
 / c

or
re

cti
ve

 ac
tio

n  
(lis

t fu
ll d

eta
ils

 on
 ba

ck
 of

 fo
rm

) 

                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  

 

4 Jan 2007 (updated 30 Dec 2008) SLAC-I-730-0A09J-001-R001 2 of 3 



Hazardous Materials: Storage Inspection Procedure and Form 

4 Jan 2007 (updated 30 Dec 2008) SLAC-I-730-0A09J-001-R001 3 of 3 

Observations and Corrective Actions Log 

Inspection Date Inspector 
Initials Observation or Comment Corrective Action Required Date Action 

Completed 
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